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Getting Started

A. Introduction
1. PCU
(3} 2. About NetDMR
| 3. Benefits of NetDMR

B. Create an Account

1. User Registration
- NetDMR User Types

2. Request/receive access to permit
- External User Roles

3. Creating an Account Demonstration
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NetDMR Basics

C. About Your Account
1. Signing In
LY 2. Getting to Know the NetDMR Home Page
3. Home Page Demonstration

D. Searching DMRs and Entering Data
DMR Search Results

Enter/Edit DMR Data

Saving DMR Information

Searching for and Entering DMRs
Demonstration
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Submitting DMRs

E. Sign and Submit DMRs

ldentifying DMRs Ready for Submission

Edit DMR Screen

DMR Search Results Screen

Download Copy of Record

Signing and Submitting DMRs Demonstration

. Other NetDMR Functions

1. Permit Administrator Tasks
-Managing Access
-Refreshing DMRs

2. Importing DMRs
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A. 1. Permit Compliance Unit
(PCU)

* Receive and track all
DMRs

 Collect and maintain data

« Conduct compliance
monitoring

e |nitiate informal
enforcement action

« Generate enforcement
referrals
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A. 2. About NetDMR
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" NetDMR Application Development

— Collaboration of many states using EPA Challenge
Grant money

— Design began - September 2005
— Product Delivered to EPA — September 2008

CROMERR Approval

— State Regulations Updated — September 2008
— EPA Approved — April 2009

NetDMR Released by EPA
— Made available to states - June 22, 2009




What does NetDMR do?

- *_Accepts DMR submissions and
pushes data directly to EPA’s
national database

» Creates signed XML document as a
versatile copy of record

* Improves data flow from facilities to

—

State/EPA { l\] g
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Facility

Current DMR Data Flow

> DMR Dat —

PCU:

ﬂ Paper DMR>

Manual Data Entry

ompliance Monitoring

Compliance
Data . EPA
National Database



DMR Data Flow with
NetDMR

NetDMR

5 ’ Q}mits Template
Facility DMR Data>

PCU:

Compliance
Monitoring

Compliance
Data

” I DMR Data

ICIS |

EPA:

National Database.



A. 3. Benefits of NetDMR

Application

Eliminates paper DMR data entry
Improves data quality

Improves data availability
Encourages proper reporting

Provides email confirmation of
DMR submission

Compatible with current state
business practices



Where to Find NetDMR

\’ AL Production
Ki&aSy)  https:/netdmr.epa.gov/netdmr
| e st

https.//netdmrtest.epacdx.net/netdmr-web



https://netdmr.epa.gov/netdmr
https://netdmrtest.epacdx.net/netdmr-web
https://netdmrtest.epacdx.net/netdmr-web
https://netdmrtest.epacdx.net/netdmr-web

Home | FAQs | Getting Started

NetDMR
S—
Welcome SVER STap,
]
Welcome to NetDMR! If vou are a permittes, vou may be able to use H %
this web site to complete and submit DMRs electronically for vour E: M T
facility. %’4} &
| PRO"EdQ
News
* PMone.

Select Connecticut DEP M[ﬂ]

Regulatory
Authority:

Warning Notice

The registration procedure for the National Instaflation of NetDMR is part of the United States Environmental Protection
Agency's (EPA) Central Data Exchange, which is for authorized use only. Unauthorized access or use of this computer
system may subject violators to criminal, civil, and/or administrative action. All information on this computer system may
be monitored, recorded, read, copied, and disclosed by and to authorized personnel for official purposes, including law
enforcement, Access or use of this computer system by any person, whether authorized or unauthorized, constitutes
consent to these terms.

Privacy Statement

EPA will use the personal identifying information which you provide for the expressed purpose of registration to the National
Instaifation of NetDMR site at the Central Data Exchange and for updsting and correcting fnformation in internal EPA
gatabases as necessary. The Agency will not make this information available for other purposes unless required by law, EFPA
does not sell or otherwise transfer personal information to an outside third party. [Federal Register: March 18, 2002
{(Volume 67, Number 52}/ Page 12010-12013]
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Selecting the Right Instance

"\ * Each state or EPA region participating
" in.NetDMR has their own instance

on who normally receives your DMRs

— If LDEQ has delegation of your permit,
then you will select the Louisiana DEQ
Instance of NetDMR

— If EPA has retained delegation of your
nermit, then you will select the EPA

Region 6 instance




Welcome JOTED STag,
]
Welcome to NetDMR! If yvou are a permittee, you may be able to use H %
this web site to complete and submit DMRs electronically for your T
facility. &
- Pnu*l""ﬁ
News
* MNone.
Select Arkansas DEQ w
Regulatory u@]
Authority: Arkansas DEQ
BAH Delaware
Warning Notice BAH Michigan
Colorado DPHWQCD
' The registration procedure for the National Installation of NetDMR is part of the Unite

: g
o Agency's (EPA) Central Data Exchange, which is for authorized use only. Unauthorize Eglnﬁg'cTﬁDEp I
W system may subject violators to criminal, civil, and/or administrative action. All inform - may
A be monitored, recorded, read, copied, and disclosed by and to authorized personnel fof EPA Region 1 CT-MA-NH-RI

enforcement. Access or use of this computer system by any person, whether authoriEPA Region 10-1D

consent to these terms. EPA Region 2 - PR-VI-5R
. EPA Region 3-DC
Privacy Statement EPA Region 8- CA-GU-NN

EPA will use the personal identifying information which you provide for the expressed EPARg08-CO-MT-SD-UT L o
Installation of NetDMR site at the Central Data Exchange and for updating and correct EPARg 6 - GM-LA-NM-TX
databases as necessary. The Agency will not make this information available for othelHI| - Dept of Health - CWEB v, EPA
does not sell or otherwise transfer personal information to an outside third party. [FeiLouisiana DEC
(Volume 67, Number 52)][Page 12010-12013] Mew York - MY

Tennesses DWPC

TestWV1.1-0K

Utah DWQ




LDEQ Instance Home Page

«Contact info

*Check your permit ID for eligibility
Creating a new account

*Forgot user name / password

Login | FAQs | Getting Started | Contact the NetDMR Team

Net ) M|

Welcome

Welcome to the Louisiana DEQ installation of NetDMR! If vou are a
permittes, you may be able to use this Web site to complete and
submit DMRs electronically for yvour facility.

New to NetDMR?

B Firet time users can reqister for a new account.

B If you have any questions about NetDMR, please contact Login to NetDMR
kelly.petersen@la.gov.
User Name | [ Submit ]

Fassword |

News

WARNING: THIS INSTANCE COF NETOMR. IS A TEST EMVIRCNMENT Forgot User Name? / Forgot Password? / Create a
AND IS FOR TESTING PURPCQSES CNLY. NetDMR Account

ANY AUTHORIZATIONS OR SUBMITTALS THROUGH NETDMR TEST | [[8{al=te udell [0 22000 1R)
ARE NOT CONSIDERED FOR COMPLIANCE WITH PERMIT TR Rl fen e e

CONDITIONS. permit is available in NetDMR yet by Checking
our Permit ID

-

For assistance, please email netdmr@la.gov or call the PCU. Kelly
Petersen 225-219-3683 kathryn Huddle 225-215-3665 Christine
Mayeux 225-21%-3632 Ashley Viator 225-21%-368%




Checking Your Permit ID

. * Ensures your permit number is available on
. selected Instance

. —All permits that require DMRs to be submitted to
LDEQ are avalilable

— Move forward with registration and completing a
subscriber agreement

* Does not ensure that your permit limits are coded

— LDEQ must code permit limits into the EPA national
database to submit electronically through NetDMR

— Major, 92-500 and significant minor permits were
coded prior to the release of NetDMR

— Most minor permit limits are not coded in NetDMR

* Must request access through email or phone call, or by
sending us your subscriber agreement

» We will add your permit(s) to the Priority Permit List and
will notify you when limits are ready for NetDMR




» |f'you receive this message, your
permit is eligible for NetDMR

* You may now create your account, or
login If you have already established an
account

«f Check Whether a Permit is Available for Reporting in NetDMR

------------------------------------------------------------------------------------------

J The Permit ID 'LAODDD3280" is available for reporting in NetDMR. You may :
' check another Permit ID or proceed directly to Creating an Account. If '
you already have a NetDMR account, Login now.




B. Account Creation

\° User Registration
- UEstablishes your identity
— Each user should have a unigue account

* Request/Receive Access to Permit

— Associlates your user account with
specific permits

— Identifies your role in NetDMR for each
permit




B. 1. User Registration

« Have a valid email address
* Provide basic identifying
Information
— Name
— Email address
— Organization
— *User Type

 Provide answers to 5 security
questions (case sensitive)

 Click link in verification email

* Selecting the correct user type is important
because it cannot be changed later.



NetDMR User Types

“\1 €D 814

.. 3 %
« System Administrator S
~» — EPA/NetDMR Host

3
! %

Internal Users
m — State and Federal Agency Users
(ol o)

« Read-only access to all signed and submitted reports
DEQ « Partially completed DMRs only able to be viewed

when specifically requested and authorized by facility

e External Users
— Permittees O
N\
&)

— Data providers
(contractors and labs)




General Account Information

Please provide the information requested below to create a NetDMR account. A '™ indicates a required entry.

Email Address:* | |

Enter Email Address Again:* | |

User Name:*

® Use my email address as my user name

D Create my own user name
First Name:*

|
|
Last Name:* |
|
|

Telephone Number:* [ss2-s22-2222)

Organization:*

Type of User:* Select One

Selected Security Questions

Please provide responses for the security questions below. Select each question only one time. Note that answers are
case-sensitive.

Question 1*
|Se|ect One

Question 2%
|Se|ect One

Question 3*
|Se|ect One

Question 4%
|Se|ect One

Question 5*
|Se|ect One

[ Submit ] [ Reset ] [ Cancel ]




Account Verification
* You will receive a verification emalll
from NetDMR; click the link within to
complete the account verification
process

* The link will expire in 60 days

Activate Your NetDMR Account Inbex |x

netdmr-notification@epa.gov to me show details 9:33 AM (17 minutes aga) | ® Reply | ¥

Ashley Viator,

Your NetDMR account must be finalized before you can log into the system and request access
to your permits. Please click on the following link.

https-//netdmrtest epacdx net/netdmr-web/public/verification htm?key=
5b9cia75c28525c0dhed2342bcf2ebbal43c36682080eechf?242b424f04e62ee&userld=596

The link to finish creating your account will expire in 80 days. If you do not complete the
account creation process within 60 days, you will need to provide the information requested on
the Create a NetDMR Account page again. If the Complete the NetDMR Account Creation
Process page is not displayed after clicking the above link, copy and paste the entire link into
you browser address bar and then click enter to access the page.

Thank you.

THIS EMAIL IS FROM THE METDMR TEST ENVIRONMENT AND IS FOR TESTING
PURPOSES OMLY.

ANY AUTHORIZATIONS OR SUBMITTALS THROUGH NETDMR TEST ARE NOT
CONSIDERED FOR COMPLIANCE WITH PERMIT CONDITIONS.




Account Verification

 Fill in security answer
» Case sensitive
~++ Create a password, and then retype to confirm
| » Also case sensitive; expires every 90 days
« 8-20 characters; must contain at least 1 letter
and 1 number

togm | FAQs | Getting Started | Contact the NetDMR Tenm

Net Q&

< Complete NetDMR Account Creation Process

Hello . To finish creating your NetOMR account, provide a résponse to the secunty question and
create a password for your account.

What is your father’s middle name?

Create Password:

Enter Password Again:




Account Verification

* You've finished creating your account!
. ¥+ Click the link to login

NerDMR

@& NetDMR Account Created

Your NetDMR Account has been created. Click here to access the login page and begin




B. 2. Request/Receive
Access

* _ldentifies within NetDMR the permits you have
permission to view/manage information

« Establishes your role in NetDMR

* First person to request access must be a
sighatory and automatically becomes permit
administrator

« Permit Administrator controls the roles and
access for other users

« Additional permit administrators may be
approved




External User Roles

3, ( Permit Administrator
— Controls access to NetDMR
« Signatory
— Can sign and submit DMRs
» Edit
— Can enter and edit DMR data
* View




Permit Administrator

2\ Manages access for permit(s)

Z'Approves/denies requests for
administrator, edit, and view access

— Can be requested in addition to edit or
signatory roles




* Must sign and mail subscriber

% Grants permission to

7 )
™ &
. e

Signatory

agreement to LDEQ

— Sign and submit DMRs
— Refresh and delete DMRSs

— Initiate repudiation of unauthorized
DMRs

« Automatically has the role
permissions for
— Edit
— View




vas Edit

A, * Has permission to
.. - Enter, edit and import DMR data
<'Delete unsubmitted DMRs

View
e Can only view DMRs
(both submitted and pending)

Partial View

» Special request by regulatory authority to view
partially completed (unsubmitted) DMRs

 Typically only used for troubleshooting



N 0>
A g J v 4
& Signatory & Permit Administrator

I 4

/Signatory Only o

_
o | Edit View

On-site

. Staff
Plant _ Lab Environmental
VBT EEEr Operations Staff
anage Manager Secretary

U




Reqguesting Access

* Account home page
— Request Access link

& User [ ©o-itte User

X Loossns DEQ

Search Import DMRs Download
All DMRs & CORs Parform Import Blank DMK Form
Chack Results

Qsearch: | All DMRs & CORs arsnish

All DMRs & Copies of Record (CORs)

Use the following fields to search for OMRs and CORs. Leaving a field blank will instruct
NetDMA not to filter on that field

® Permit ID: Al

O Facdility:

Note! The Update buttcns aboye for Permit ID and Facihity will update the Permitted
Footure and Discharge selection boxas below

(2l % [ tindae | =)

__ Permitted Feature:




Reqguesting Access

* Type in your 9 digit permit number
— Click Update

The first person to request access to a
permit must be a signatory authority

— Once signatory has been approved by the
regulatory authority, you may request
signatory, edit, view only, or permit
administrator access




Reqguesting Access

& * Select the applicable role and click Add
5, request

e You will see your access request pending
at the bottom of the screen

— If you've selected the incorrect role, click the
red X to delete

— Add additional permits/roles before clicking
S u b m It = Request Access to Permits and Associated DMRs

Enter the ID for the permit whose DMRs vou would like to access and click the Update button to see the roles that vou can request.
Repeat thiz process for each permit you would like to request access to. You can make one or more access requests from this page

Permit ID: [LAGT7STEST | Update

Role: Select One v

Mote: Permit Administrator role comes with Signatory role

Add Request

= Access Requests

A summary of the current access requests iz presented below.

Permit ID Requested Role Remowve Access
Request

LAGTSTEST Edit
®



Reqguesting Access

* If you selected the Signatory role, additional
Information is required
.. — Select relationship to facility

— If you are already authorized to sign DMRSs,
choose the first radio button and click Submit

— If your authorization must be delegated, use the
second radio button and enter the information for
the delegating official

* Fill in his/her information and click Submit

— At next screen, click Confirm

Permit ID Requested Role Additional Information

L&G7STEST Signatory

What is your employer's relationship to the facility or facilities?*: Select One [i]
. . . . . Parent
O 1 have the authority to enter into this Agreement for the Permittee under the applicable standards. Facility

Other
O 1 am authorized by the person below who does have the authority to enter into this Agreement for the Fermittee under the applicable standards.

Name:
Title:

Fhone Mumber:

l Submit ” Cancel




Requesting Access

"\ If you chose a role other than
"% Signatory, you will get a confirmation
*"  screen
* The permit administrator can then
approve your access request




Reqguesting Access

e Confirmation Screen

Print Subscriber Agreement

— Serves as the wet-ink signature for all
signed and submitted DMRs

— NetDMR Test - not necessary
— NetDMR Production - REQUIRED

Search ‘ Import DMRs ‘ Download

All DMRs & CORs Perform Import Blank DMR Form
Check Results

&' Request Access to a Permit and Associated DMRs

___________________________________________________________________________________________

Click below to print the subscriber agreement for the =ignatory request(s) made during this sess=ion.

[ Print Subscriber Agreement ]




Signed
Subscriber ]?EQ
‘\/ @reement Verifies permit
. information

Signatory
Grants Apprqved and
access Permit Admin.
—

established

1 DAY LATER

.‘ :.' y g . {
—
4
DEQ n
Requests Signatory &
Permit Admin.

DEQ

3 MONTHS LATER

Requests Edit

/

.g.
A A\

i“i

Requests View

é

OR

\’_'/




DEQ

LOUISIANA

' ‘Demonstration -
eating an Account

" Fo )W along in NetDMR Test!

LOUISIANA DEPARTMENT OF ENVIRONMENTAL QUALITY

\.'/\ |
ALL YOUR EN\ INMENTS



C. 1. Signing In

* Four attempts to log-in before account is
/jocked

— Must answer security question correctly
to unlock

* Forgotten username/passwords may be
retrieved or reset online
— Reset with verification email
— Retrieve/change by answering a security question

e Passwords and security questions are case
sensitive

« Passwords expire every three months




Your Account Home Page

Home | My Account | Request Access | Help | Logout @ User:kelly@wonkyi.com, Permittee User

» Louisiana DEQ
NetDMR
—

Manage Search Import DMRs View Download
Access Requests All DMRs & CORs Perform Impaort Permits Blank DMR Farm w
Permits Check Results Users
Users

Session Lockout Timer:

Last 10 Logins

Q\-Search: All DMRs & CORs PermltID Users 2/17/10 10155 AWM -

2/8/10  4:21 PM -

Permit ID 1/14/10 3:14 BM -

Enter a full Permit ID te retrieve and view information about the permit.

Permit ID:

+ Pending Access Requests

Click any underlined column title to sort the table rows in ascending or descending order by the information in that column. If you click View All or
‘iew Partial, the table will be dizplayed with the default =ort order applied and any zelected check boxes will be reset to unzelected.

Pending Access Requests - External

Mo results.

Pending Access Requests - Internal

Mo results.

Cancel

22008 NetDMR



S o o\ Top of Screen
, ‘\ | —Home My Account, Reguest Access,
PYEN Help, Logout

 Header Bar

— Manage, Search, Import DMRs, View,
Download

* Last 10 Logins

* Frequently Used Functions
— Search Box, Pending Access Requests




Top of Screen

. * Home
_ — Brings you back to the home screen
e My:Account

— Allows you to view and edit your account
settings

 Request Access

— Request access to permits with specific roles
* Help
» Logout

—

count | Request Access | Help |:Dy & User:lanstdmrpa@gmazil.com, Permittes User

|*

anag Search Import DMRs View Download
Access Requests All DMRs & CORs Perform Impart Permits Blank DMR Form
Permits Check Results Users
Users



My Account

=\ * View Account Information
_'Basic Information

— Selected Security Questions
— My Permits

 Edit Account




Edit My Account

N« General Account Information

~Cannot change user type, must contact
DEQ

My Permits
— Access subscriber agreements
— Remove unnecessary access to permits

» Security Questions and Answers
« Change Your Password
* Lock Your Account




Help

. * Clicking the Help link will bring you to
" the NetDMR User Guide

@ Introduction to NetDMR Help
@ Getting Startad

& Mavigating NetDMR
@Managing Your Account

| @ Permit Administrator

@ Search and Edit DMRs

@ COR Functionality

@ scronyms and Definitions

Hide Table of Contents

Background

The Environmental Council of States, the Texas Commission on Environmental Quality, 12 states,
EPA's Office of Environmental Information, and EPA's Office of Enforcement and Compliance
Assurance partnered under an EPA Challenge Grant to design, develop, and demaonstrate NetDMR.
MetDMR is a web-based application that will allow Mational Pollutant Discharge Elimination System
(MFDES) permittees to submit electronic discharge monitaring reports (eDMRs) to EPA's data system
for discharge information, the Integrated Compliance Information System (ICIS)-NPDES database.
MNPDES permits are issued under the authaority of the Clean Water Act.

MetDMR includes the following key compaonents:

+« Common Functionality: Create an account, request access to a permit and associated
DMRs/and copies of record (CORs), edit account information, retrieve a forgotten user name or
reset a forgotten password, and enable a disabled account.

+ 3ystem Administrator: Configure a NetDMR installation and customize settings for each
instance associated with an installation.

+ Internal Administrator: Manage user accounts; set additional customization options far an
instance; approve signataries; and search, view, and download DMRs and CORs submitted for
permits administered by the regulatory authority associated with the instance.



Header Bar

Manage Access Requests
Search All DMRs & CORs, Permits, Users

- Import DMRs Perform Import or Check your
Results

View Permits or Users

Download Blank DMR form

— Note the Session Lockout Timer: you will be
logged out after 30 min of inactivity

st Access | Help | Logout & User:lanstdmrpa@gmazil.com, Permittes User

|*

uisiana

Search Import DMRs

a

Access Requests All DMRs & CORs Perform Impart Permits Blank DMR Form
Permits Check Results Users
Users







Search
« Similar to the tabs on the home page,
you may search:
Z'All DMRs & CORs
— Permits
— Users

Home | My Account | Request Access | Help | Logout & User:lanetdmrpz@gmail.com, Permittee User

x| Louisiana DEQ

Search
All DMRs & CORs
Permits

Users

Import DMRs View Download

Perform Import Permits Blank DMR Form
Check Results Users

Manage
Access Request

Session Lockout Timer: 29:48

Q.Search: All DMRs & CORs Permit ID Users
All DMRs & Copies of Record (CORs)

Usze the following fields to =earch for DMRs and CORes. Leaving a field blank will instruct NetDMR not to filter on that field.

® Permit ID: [l v| [ Update

O Facility: [ |

Note: The Update buttons abowe for Permit ID and Facility will update the Permitted Feature and Discharge selection boxes below.

Permitted Feature: [an || [ Update




Search All DMRs & CORS

PR, N * You can filter your
Q gearch: | AlIDMRs & CORs | PermitID  Users SearCh Criteria by:

All DMRs & Copies of Record (CORs)

Use the following fields to search for DMRs and CORs. Leaving a field blank will instruct NetDMR not to filter o 3 e rm It N u m b e r

® Permit ID: [all vl| [ Update |

o | Permitted Feature (001)
Mote: The Update buttons above for Permit ID and Facility will update the Permitted Feature and Discharge s

P o] — Di Scharge (A, Q, Y)

Discharge: [l . . .

_ _ — Monitoring Period End
Date Range: | | _"| | 8 (mmy/dd/yyyy)

Edited or Submitted [l v D ate I zan g e

By:

eeeeen om0 — Edited or Submitted by:
— Status
— COR confirmation #




i You can sort your search results by
+ clicking on any column with a
hyperlink

» Watch out for multiple pages of
DMRs!
I i

brough 10 of 33M AL 2 b

AgTTTIY




Search Permits

* This will bring you to a screen where you
can view:

"~ Permit detalls
— Applicable users/roles
— Pending Access Reqguests

« Permit Administrators can also enter email
addresses for DMR submittal notifications

2 Permit ID

Enter a full Permit ID to retrieve and view information about the permit.

Permit ID:



Search Users

(limited to persons associated with your permits only)

 To search for a specific
user, type information
to narrow down the

Eae?nr;hngaljrnll_lfvenrjlé.liigt%fnn:gnianrgm:‘Iltﬁ!:ig:dafEJ;DEﬁ;zl;nclrjteria. For text and numeric information, you can e resu ItS
* You may also enter
partial information if

| |
| |

| | you are unsure of
| | spelling
| |

| |

A Search Users

User First Name

User Last Name

User Name

Permit ID ¢ .SearChir.]g With nQ .
o information filled in will

return a list of all users
e for all permits you have
access to
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g S h Import DMRs e Download
ccess Requests All DMRs & CORs Perform Impart Permits Blank DMR Form
Permits Check Results Users
Users

e Permits

— List of all permits for which you have
access

e Users

— You can view a list of all users
associated your permit(s)



Download

Home | My Account | Request Access | Help | Logout & User:lanstdmrpz@gmazil.com, Permittes User

|*

| Louisiana DEQ

NetDMR

Download
Blank DMR Form e

Manage Search Import DMRs View
Access Requests All DMRs & CORs Perform Impart Permits
Permits Check Results Users

Users

Session Lockout Timer:

e Downloads a blank DMR form
* No DMR limits or data

DISCHARGE MONITORING REPORT {DMR) [ —
NAME [ | [ |

ADDRESS [ PERMIT NUMSER | | DISCHARGE NUMBER

MONITORING PERIOD
FACILITY vesr | wo | par | | vzer [ w0 [ par
LOCATION FROM | | J To | | [

NOTE: Read instructions before

FREGUENGCY
QUANTITY OR LOADING: QUALITY OR CONCENTRATION Mo, BAMPLE
FARAMETER Ex oF TYPE
AVERAGE MAXIMUM unITa MU AVERAGE MAKIMUM UNITS ANALYZIS

BAMPLE

REGUIREMENT

BAMPLE

REQUIREMENT

BAMPLE

REQUIREMENT

BAMPLE

REQUIREMENT

BAMPLE

REQUIREMENT

BAMFLE

REQUIREMENT

BAMPLE



Frequently Used Functions

» Added way to search and view pending
% access reguests quickly from Home screen
. < Search

— Pending Access Reqguests
* Works the same as using the header bar

Last 10 Logins

2. search: All DMRs & CORs | Permit ID | Users 3/17/10 10:55 AM -
2/8/10 4121 PM -
Permit ID 1/14/10 3:14 PM -
Enter a full Permit ID to retrieve and view information about the permit.

Permit ID: |

+ Pending Access Requests

Click any underlined column title to sort the table rows in ascending or d d o

en r descending er by the information in that column. If you click View &l or
“iew Fartial, the table will be displayed with the default =ort order applied and any = ed

glcnlzct check boxes will be reset to unselected.
Pending Access Requests - External

Mo results.

Pending Access Requests - Internal

Mo results.




D.1. Search DMRs

» Multiple search options

« Can search and access multiple
permits through one account

All DMRs & CORs Permit ID Users

All DMRs & Copies of Record (CORs)

Uze the following fields to search for DMR=s and CORs. Leaving a field blank will instruct NetDMR not to filter on that field.

® Permit ID: Al v| [ Update |

O Facility: E | | Update

Note: The Update buttons above for Permit ID and Facility will update the Permitted Feature and Discharge =election boxes below.

Permitted Feature: [ &l || Update ]

Discharge: [l

Monitoring Period End

Date Range: | | _“| | 8 (mm/dd/yyyy)
Edited or Submitted LAl v

By:

Status: Ready for Data Entry Al

MNetDMR Validation Errors

NethME Validated {Heold down CTRL or Mac command key to select/deselect multiple)




Bl view All |

Next Step(s) PermitID

LAGTSTEST

LAGTSTEST

LAGYSTEST

LAGTSTEST

DMR Search Results

Facility

LAGTSTEST

LAGYSTEST

LAGYSTEST

LAGYSTEST

Permitted

Feature

ooz

oo1

003

004

Discharge
#

0o0z2-5

001-0Q

003-Q

0o0a-4

e Results Header
. /DMR Search Results

4 Sign & Submit Checked DMRs | 5 pownload Checked CORs | et Refresh DMR Data | al Refine Search | % New Search

A DMR/COR Search Results
DMRs 1 through 10 of 234 41, 2, 3 b B

Discharge
Description

Treated Sanitary
Wastewater Less
Than 3000 GPD

Extericr Wehicle
and Equipment
Wash
Wastewater

Commingled
Discharges of
Treated Vehicle
Wash and
Sanitary
Wastewater Less
Than 3000 GPD

Wastewaters
frem Peortable
Vehicle Washing
Cperations
which are
Misrharned at =

Monitoring

Period End

Date

06/30/10

03/31/10

03/31/10

01/31/10

DMRE Due
Date

07/28/10

04/28/10

04/28/10

04/28/10

Status COR Include in
Received Batch Submit

Lei= Check &l
Clear &ll

Ready
for
Data
Entry

Ready
for
Cata
Entry

Ready
for
Cizta
Entry

Ready
for
Cata
Entry

Include in
Batch COR
Download

Check: All
Clear All



* View All

* Sign & Submit
 Download COR
 Refresh DMR Data
 Refine & New Search

al View All | # Sign & Submit Checked DMRs | 5 Download Checked CORs | @ Refresh DMR Data | =] Refine Search | Q@

A DMR/COR Search Results
DMRs 1 through 10 of 234 41, 2, 2 B

Next Step(s) PermitID Facility Permitted Discharge Discharge Monitoring DMR Due Status COR Include in Include in
Feature # Description Period End Date Received Batch Submit Batch COR

Date Date Check All Download
Check all
Clear All

Clear &ll

Edit DMR |&| LAG7STEST LAGZSTEST 002 0oz-5 Treated Sanitary 06/30/10 07/28/10 Ready

Wastewster Less for
Than S000 GPD Data



Next Step(s)

Select One

Select One

Corect DMA
iew CORz
Download CORs

Review Last Submission's Erors

]
(=]

Permit # £

MADOOLS20

MAQOOLS20

MADOOLS20

MADOOLS20

MADODLS20

MADOOLS20

MADOOLS20

Facility

HOLrOKE
GAS &
ELECTRIC

HOLYOKE
GAS &
ELECTRIC

HOLYOKE
GAS &
ELECTRIC

HOLYOKE
GAS &
ELECTRIC

HOLwORE
GAS &
ELECTRIC

HOLYOKE
GAS &
ELECTRIC

HOLYORE
GAS &
ELECTRIC

Permitted
Feature

ool

ool

ool

ool

ool

on4

Showing reports 1-9 of 9

Discharge
#

001-A

001-A

001-A

001-A

001-A

001-T

004-A

Discharge
Description

COMDEMSER
UNITS &, 28, 9

COMDENSER
UNITS &, 8, 2

COMDEMSER
LMITS &, 8, 2

COMDEMSER
UNITS &, 8, 9

COMDENSER
UNITS &, 8, 2

Toxicity once
during life of
permit

INTERMALY HOT
WELL SUMP

Monitoring
Period End
Date

/30007

gf3Lfor

TiaLar

&/z0/07

5f31/07

1231710

a/30/07

DMR Due

Date

10431707

afz0/07

31507

FlaLfor

&f30/07

1731711

10/31/07

Status

Ready far
Data Entry

MetDMR
Yalidation
Errars

MetDMR
Walidated

Subrission
Errars

Cormnpleted

Signed &
Subrnitted

Partially
Cormpleted

Include in Include in
Batch Batch COR
COR Submit Download
Received
Date [Check ] [Checkal]
[ Clearal | [ Clearadl |
O
7/15/07
O
6/18/07
£/15/07 O
£/10/07
11/1/07
O




D.2. Enter/Edit DMR Data

Lo "\ Web Form
\"“ 2> %+ DMR Form Layout
e *  _Top of Form
— Collapsible header

— Limits/Results
— Attachments

& * Helpful Features

';-
h



Web Form

=N\ Closely resembles paper DMR form
| Prowdes current limit information

8T« Only allows data input in
required/optional fields

 Allows for attachments (PDF only)




DMR Form Layout

e+ Top of Form
J ébllapsible Header
* Limits/Results

* Bottom of Form
— Edit Check Errors
— Comments
— Attachments



Top of Form

Clear parameter fields
~.— Clears all data

Save & Continue
— Saves the data but does not move away from the page

Save & Exit
— Saves the data and exits to home page

Sign & Submit
— Saves the data and prompts for electronic signature

Print Friendly View

DMR/COR Search Results
— Brings you back to the search results page

=) Clear Parameter Fields | & save & continue | @ Save & Exit | 4 Sign & Submit | & print Friendly View | @DMRIEUR Search Results



Enter Principle Executive Officer
 Form Level No Data Indicator (NODI)

& Edit DMR

Collapse Header

Permit
Permit ID: LAG7STEST

Permittee: LAG7STEST
Facility: LAG75TEST

Permitted Feature: 002 - External Qutfall

Report Dates & Status
Monitoring Period: From 01/01/10 to 06/30/10
Status: Ready for Data Entry

Considerations for Form Completion

Major:
Permittee Address: 602 North 5th Street

Baton Rouge, LA 70802
Facility Location: 602 NORTH 5TH STREEET

BATON ROUGE, LA 70802
Discharge: S - Treated Sanitary Wastewater Less Than 5000 GPD

DMR Due Date: 07/28/10

The TSS limit for an oxidation pond shall be 135 mg/L weekly average. The Fecal Coliform limit for an oyster propagation area shall be 43 colonies/100ml daily

max.

Principal Executive Officer

First Name: |

Title: |

No Data Indicator (NODI)

Last Name: |

Form NODI: |

~| | Apely




e Parameters

"' Frequency (lists)

-
1 ]

No Data Indicator (NODI)

N Permit Limits (hard-coded)
« NODI, Frequency of Analysis, Sample

M C——

Form NODI: |

~| | Apply

Parameter NODI Quantity or Loading
Code & Name Value 1 Value 2 Units

00310 BOD, 5-
day, 20
deg. C Smpl.

1 - Effluent Gross

Sezson: 0

Reqg.
NODI: NODI
00400  pH

Smpl.
1 - Effluent Gross
Season: 0 Req.

NODI: NODI

00530 Salids,
total
suspendad Smpl.

1 - Effluent Gross

Sezson: 0

Value 1

Quality or Concentration

Value 2

]
£

Limits/Results

Units

Milligrams per

Liter

SU v

Standard Units

Milligrams per
Iitar

Freq. of Smpl.
Analysis Type

| [ozvr ] [eR ]

Semiznnuzsl GRAEB

| [ozvR v (2R v

Semiznnual GRAE

| [ozvR | 2R ]

Semiznnuzsl GRAEB



Bottom of Form

« Edit Check Errors
« Comments — large enough for NCR info
-« Add Attachments (PDF only)

* Report Last Saved By

« Save & Continue, Save & Exit, Sign &
Submit, DMR/COR Search Results

Edit Check Errors

No results.

Comments

Attachmenis

Mo results.

Report Last Saved By

User:

MName:

E-Mail:

Cate/Time: 01/15/10 9:20 C5T

& Save & Continue | 9 Save & Exit | # Sign & Submit | 2. DMR/COR Search Results



Helpful Features

M “S\Data validity checks

. JADbility to note reasons for missing

Vi % ¥ data

. Large comment area to include non-
compliance report information
 Ability to attach documents (PDF

only)




Data Validity Checks

*\.* Hard Errors

. — DMR will not be accepted
. e e.g. alpha character in a numeric only field
— Must be corrected before DMR can be SAVED

o Soft Errors
— Informational Alerts

* e.g. values which are exceedances of the
permitted limit

— You are not required to change DMR data based on
these errors but they must be acknowledged




Hard Error Example

.\ * An unacceptable special character
~ (was entered into a DMR data field

 Character must be removed before
DMR can be saved.

ugflL -
<%_m33 ﬂl | fornt  «| |er -]

=11 .
Instantaneous Micrograms Draily GRAR
: per Liter
Maxirmu m
Edit Check Frrors
Code Nanie Monitoring Location Field Type DescHpton Acknowledge
50060 Chlorine, total Cisinfaction, Process Quality ar Concentration Hard “alue fields may contain numbers and specia
rezidual Cormplete Sample Walue 2 characters "." , "-", "+" and ".," only

Commen s




] Edit Check Errors

et Code Name
L
| podon pH
N
00400 pH
|
| 00310 BOD, S-day, 20
deg. C
00310 BOD, S-day, 20
deqg, C
00310 BOD, S5-day, 20
deqg. C
00520  Salids, total
suzpended
00520  Solids, total

suzpended

Monitoring
Location

Effluent Gross

Effluent Gross

Effluent Gross

Effluent Gross

Effluent Gross

Effluent Gross

Effluent Gross

Field

Quality or Concentration
Sample Value 1

Quality or Concentration
Sample Value 3

Quality or Concentration
Sample Value 2

Quality or Concentration
Sample Value 3

Excurzion

Quality or Concentration
Sample Value 2

Excursion

Type

Hard

Hard

Soft

Soft

Soft

Soft

Soft

Soft Error Example

the check box to acknowledge
‘mational errors

Description

A zarple value and HODI zelection cannot be provided for the
sarne value, Either deleta the valuels) or reset the NODI to

blank.

A zarple value and HODI zelection cannot be provided for the
sarne value, Either deleta the valuels) or reset the NODI to
blank.

The pravided sample value is outzide the permit lirit,

The provided sample value iz outside the permit lirmit,

The nurmber of excursions should be greater than zera,

The provided sample value is outzide the permit limit,

The nurnber of excursions should be greater than zerao,

Acknowledge

a1 O O 3 A



No Data Indicator (NODI)

_+ |Indicates a reason for no sample results

4 3 Options:
% —Form Level (#1): applies to entire DMR

— Parameter Level (#2): applies to entire
parameter

— Individual Value Field (#3): applies only to
an individual field for that parameter

| ek | Apply

ame NODI Q ity oadin Quality or Concentration f Freq. of Smpl.

Analysis Type
m val val its Val val val Units
DDDDDDDDDDD
------- ;
mpl
L 1] | [or ¥

son: 0 'i= 45“
A'.'eragre
= #3




Other Codes

e Units of Measurement: Hard-coded to permit
specifications
Freqguency of Analysis & Sample Type:
prepopulated; if different, choose appropriate code
from dropdown menu
— Lists for each of these are available to help you determine
the right option

« Value qualifier dropdown menu

NODI Quantity or Loading Quality or Concentration

Value 1 Value 2 Units Value 1 Value 2 Value 2
00310  BOD, S-
deg. C Smpl. .
1 - Effluent Gross | | [ozvR a| [GR |
Season: O {,= 43 Milligrams per Semiannua | GRAE
Req. Weekly Liter
Average

N
NODI: NODI



lew DMR errors

k. . 'e Errors will be
highlighted for
your review

* Will stay on the
same page

'ol\

Q% Afia&est way to

« Wil
hig
« Wil

D.3. Saving DMR Data

o Save & Continue | ﬁ} Save & Exit

not see
nlighted errors

bring you

back to search
results or search
page

 TO view errors,
search for DMRs
with the status
“NetDMR
Validation Errors”






oy
;

\B/

rhanstration — Searching for

I

d Entering DMRs



E. Sign and Submit DMRs

.« Can sign and submit DMRs several ways
— Edit DMR Screen - Single DMR
— Search Screen - One or multiple DMRs

« Summary information provided for each DMR
being signed

* Requires password and security statement to
submit

* Must have signatory authority role with
subscriber agreement on file with LDEQ for
options to appear




ldentifying DMRs Ready for
Submittal

g NetDMR Validated status

_ DMR data has been entered and
saved with any errors validated

7 & Sign & Submit Checked DMRs | 4 pownload Checked CORs | ** Refresh DMR Data | Il pefine Search | %A New Search
%
" A DMR/COR Search Results

DMRs 1 through 7 of 7

MNext Step(s) Permit 1D Facility Permitted Discharge Discharge Monitoring DMR Due Status COR Include in Include in
Feature # Description Period Date Received Batch Submit Batch COR
End Date Crate Check All Download
Clear all MEheclis
Clear Al
IEdit OMR ;I MMOO2Z28355 UMIVERSITY 129 129-A BOILER. as5/31/09 06/ 28/ 9 HMetDMR I_
oF B LW DS, Walidated
50 | CALIFORMIA WA TER.
SOFTEMER.
WASTEWATER
‘ IEdit MR ;I MrMOO22355 UMIVERSITY 021 0z1-A OO LIMG o4/30/09 05/24/09 HMetDMR |_
oF TOWER. Walidated
50 | CALIFORMIA B Lo O S
2 THER
WASTEWATER
T
MORTAMDALD
AT
[Edit DM =] WMOOZEESS  UMIVERSITY 051 051-A TREATED 04/30/08  05/28/0g MNetDMR r
oF FADIOACTIVE Walidated
50 | CALIFORMIA LIGUIC
WASTE TO
MORTAMDALD

RO




acknowledged

* Click “Sign & Submit” at top or bottom
of form

MName:




click Go

OMRs 1 through 7 of 7

Search Screen (Single DMR)

* From the "Next Step(s)” dropdown
menu, choose “Sign & Submit,” then

oy Mext Step(s] Permit ID Facility Permitted Discharge Discharge Monitordng DMR
‘ Feature DescHpton Perod Date
< End Date
e
| [Edit DMR -] MMOD2EISS UMIVERSITY 129 05/31/09  06&/2¢
OF BLOW DO,
50 I CALIFORMIA
SOFTEMER
WwASTEWATER.
COoOOLIMG 04720409 05/2:

d MMO0223535 UMIVERSITY 021
oF
CALIFORMIA

Sign_and Subrmit DMR

B L Doy b

WASTEWATER

MORTANDAD



Select the DMRs you want to submit
using the checkboxes under “Include in

Batch Submit’
— Check all/Clear all buttons available

Click “Sign & Submit Checked DMRSs”

DMRs 1 through 7 of 7
Next Step(s)

| Edit DMR

_Go |

| Edit DMR

_Go |

| Edit DMR

_Go |

Permit ID

MMOOZ3355

MMODZ22255

MMODZE2355

# Sign #& Submit Checked DMRs

A4 DMR/COR Searc

Eacility

UMIVERSITY
OF
CALTFCRMIA

UMIVERSITY
OF
CALTFORMIA

UMIWVERSITY
oF
CALIFORMIA

¥ pownload Checked CORs | ** pefresh DMR Data | "l pefine search | A Mew search

Permitted
Feabure

129

0zl

051

Discharge

#

129-4A

0z21-4

051-/A

Discharge
Descripbion

BOILER

B L DO M,
WATER
SOFTEMER
WASTEWATER

COOLING
TOWER.

B Lo D o'
& OTHER
WASTEWATER
TO
MORTAMDAD
CAMYCM

TREATED
RADIOACTIVE
LIQUID
WASTE TO
MR TANDAD
CANYTON

Monitoring
Period
End Date

05/31/09

04/30/09

04/30/0%

DMR Due

Date

Q&/28/09

a5/28/09

a5/z8/0%9

MetD MR
Validated

M et MR
Walidated

MetD MR
Validated

Include in
Batch COR
Dovenload

Include in
Batch Submit

Check All
Clear all

-



Sign & Submit

“T_ ¢ A list of DMRs to be submitted
. Including all soft errors for the
~ Signatory’s review

'»" « From this screen, the Signatory can
also:

— View completed DMRs before signing

— Sort on any of the columns with a
hyperlink




Sign & Submit Screen

< Sign & Submit DMR

Use this page to =ign and submit the selected DMR. Confirm yvour intention to submit by filling the checkbox in the Include in Submission column.
Perform the submis=sion by completing the signature fields at the bottom of the page.

Include in View Permit ID - Facility Permitted Discharge Discharge Monitoring DMR Due Status
Submission Completed Feature # Description Peariod End Date
DMR Date
LADDS4328 CHEMICAL WASTE 001 001-5 STORMWATER 06/30/10 07/15/10 MNetDMR
MAMAGEMENT, RUNOFF Validated
I:l @ INC

I certify under penafty of law that this submission was prepared under my direction or supervision in accordance with a
system designed to assure that qualified personnel properfy gather and evaluate the information submitted, Based on my
inguiry of the person or persens who manage the system, or those directly responsible for gathering the information, the
information submitted is, to the best of my knowledge and belief, true, accurate, and complete. I am aware that there are
significant penafties for submitting false information, including the possibility of fine and imprisonment for knowing
viofations. By entering my password and security question answer and pressing the Submit button, I agree that:

By entering my password and security question answer and pressing the Submit button, I agree that:

I am Kelly Petersen,

I have nat violated any term in my Electronic Signature Agreement,

I am otherwise without any reason to believe that the confidentiality of my password has been compromised now or
at any time prior to this submission.

I have the authority to submit these data on behalf of the listed facilities.

This action constitutes an efectronic signature equivalent to my written signature.

I understand that this attestation of fact pertains to the implementation, oversight, and enfoercement of a federal
environmental program and must be true to the best of my knowledge.,

b P b

ik

What is your mother’'s maiden name? | |

Password | |

[ submit || Do Het Submit |




Include in
Submission

'

¢

Include in
Submission

| 3
b

Wiewr
Completed
DMR

Yiew
Completed
DMR

B

Signing DMRs - Batch

Permit ID - Facility Permitted
Feature
NMODZEFSS UNIVERSITY OF nzz

CALIFORNIA

Ackrowledged Soft Edit Check Frrors

Parameter Monitoring
Code Mame Location
s0060  Chlarine, total 1
residual
s0060  Chlarine, total 1
residual
Permit ID Facility Permitted
Feature
NMOD2EITS UNIVERSITY OF 027

CALIFORMNIA

Acknowledged Soft Edit Check Errors

Parameter

mMonitordng
Code Mame Location
s00&0 Chlarine, total i
residual
s00&0 Chlarine, total i
residual

Discharge
#

0z2z-A

Excursion

Quality or Concentration Sample

Walue 3

Discharge
#

02r-A

Excursion

Quality or Concentration Sample

Walue 3

Discharge Description Monitoring DMR Due
Period End Date
Date
COOLING TOWER 04/30/09 05/28/09
BLOWDOWM & OTHER
WASTEWATER TOD
MORTAMDAD CANMYON
Field Descripton

Status

MNetD MR
Validated

The number of excursions should be greater

than zera.

permit limit,

Discharge Description Monitorng DMRE Due
Period End Cate
Date
COOLIMG TOWER od4/30,/09 05/28,/09
BLOWDOWN & OTHER
WASTEWATER TO SANDIA
CAMYOMN
Field Descripton

The provided sample value is outside the

Status

MNetDrMR
validated

The number of excursions should be greater

than zera.

permmit limit,

The provided sample value is outside the



Signing DMRs

» To officially sign, you must answer
the required security guestion(s)
and enter your password

I certify under penalty of law that this submission was prepared uhder my direction or supervision in accordance with a2 system designed
to assure that gualified personnel properly gather and evaluate the information subrmitted, Based on my Inguiry of the person oF persons
who fmanage the system, or those directly responsible for gathering the information, the inforrmation submitted i, o the best of my
knowledge and belief, true, accurate, and complete. T amm aware that there are significant penalties for submitiing false information,

fneiuding the possibility of fne and Imprisonmnent for knowing violatons, By ehtering rny password and seclrity question answer and
pressing the subrit buitton, I agree that!

By aftering mmy password ahd security question answer and pressing the Submait button, T agree that!

I 3 Cathy Bius,
I have rot vicdated any term in my Slectronic Signature Agresrnent.

I amn othenaise without any reason o belfeve that the confidentiality of my password has beeh cormprornlised now oF at any timne
prior to this submission,

I have the authorlty o subrnit these data on behalf of the listed facilities.
This action constitutes an electronic signature equivalent to my written signature,

I undersitand that this attestation of fact pertains to the Implermentation, oversight, and enforcerment of a federal environmmental
progratn annd mmust be true o the best of my bnowledge,

Mok Lok

What is your favorite city? |

Password |

Submit | Do Mot Submit |




g Search Import DMRs View Download
Access Requests All DMRs 2 CORs Perform Import Permits Blank DMR Form
Permits Check Results Users
Lsers
[ ¥iew All CORs | (& Download All CORs | @ Download COR Signature Public Key | [0 DMR/COR Search Results
@ Submission Confirmation - 1dfcfa25-0909-4301-975c-d07495a4504¢
Your su brnissian has been received
Permit ID Facility Permitted Discharge Discharge Monitoring Period MR Due View  Downl load
Feature # Description End Date Date OR o
MMOOZ0211 ROSWELL, 001 a01-A TOTAL FACILITY 04/320/09 05/15/09 =] &
CITY OF DISCHARGE

* You may also View or Download your
COR (copy of record) on this screen




Email Confirmation

-\, * Emall notifications can be sent
. confirming DMR submissions
— Emails will also notify of any possible
warnings, errors, or violations >500%
» To add someone’s email address to
the notification list, Search by Permit

DMR Submission Notifications

Edit the email addresses that are sent submission acknowledgments any time a DMR is
submitted for this permit.

Enter another email addre=s;

|| add |

Mo results.




Email Confirmation

* Email confirmations will let you know
If:
-~ DMRs have been submitted

— COR Submissions have been received
by the LDEQ

— a DMR contains possible warnings or

~ o~ Bender o~ |5uhject o~ |Date - |Size e |A |ﬂ V|

netdrmr-notification  MetDhB DRAR(2) Subrittal 0473072009 05:40 Phd 3,446
Frocezsed with poszible Warnings
ar Errorz

netdrmr-notification  MetDkB DRR(2) Submitted 0453072009 05:20 Phd 3,168

netdmr-notification  MetDMB COR Submiszion 0453002009 05:19 Phd 3432
Feceived

netdmr-notification  MNetDMB COR Submiszion 0453002009 05:19 Phd 3441
Received

netdmr-notification  NetDMB COR Submizsion 0453072009 05:19 Phd 3438
Feceived

netdmr-natification NetDMB COR Submizsion 043072009 05:19 Phd 3,430
Feceived




Download DMR Copy of
Record (COR)

" Select the DMRs from the search results screen

« Creates zip file for each DMR report
— DMR XML (dmrSubmission.xml)
— Style Sheet (DischargeMonitoringReport.xIs)
— Submission Receipt XML (submissionReceipt.xml)
— Must extract files for the style sheet to apply

D WinZip - LA7654321_001-A_9_30_2009_9_14_2009_1.zip
File Actions Options Help

B a0 @ dd e & @
& & 0 W @ &3 @
Mew Open Favorites Add Extract Encrypt View CheckOut  Wizard
Mame Type Modified Size | Ratio | Packed
= dmrSubrission. xml XML Document 9/14/2009 10:30 AM 14,291 85% 2,130
4 DischargeMonitoringReport. xs| %5SL Stylesheet 9/14/2009 10:30 AM 109,328 93% 7,610

|| submissionReceipt. xml %ML Document 9/14/2009 10:30 AM 1,202 48% 622




‘ Horme | My Account | Request Access | Help | Logout

A

NetDMR

Search

All DMRs & CORs
DMRs Ready to
Subrnit

Import DMRs

FPerform Import
Check Results

Download
Blank DMR Form

19 min

& User; SampleFacilityUser

&l view All | # Sign & Submit Checked

(| & DMR/COR Search Results

(Ga) ® b

|
-
A Next Step(s) Permit # £
. MADDOLSZ0
Select One _
- MAQDOLSZ0
Select One _
. MADOOLSZ20
Select One _ a
MADDOLSZ0
Select One u
| Select One
Correct DMRA
N MADDO1SZ0
Yiew CORs
Download CORs
Review Last Submission's Emars
- MADOOLSZ0
Select One _
. MADDOLSZ0
Select One _
MADOOLSZ20
|SelectDne [ll
MADDOLSZ0

pM@s | 5 Download Checked CORs | [#+] )

Eacility

HOLYOKE
GAS &
ELECTRIC

HOLYOKE
GAS &
ELECTRIC

HOLvOKE
GAS &
ELECTRIC

HOLYOKE
GAS &
ELECTRIC

HOLYOKE
GAS &
ELECTRIC

HOLYOKE
GAS &
ELECTRIC

HOLYOKE
GAS &
ELECTRIC

HOLvOKE
GAS &
ELECTRIC

HOLYOKE
GAS &
ELECTRIC

Pemaitted

Feature

ool

ool

ool

ool

ool

ool

oo4

oog4

oog

Showing reports 1-9 of 9

Discharge Dlsch_am_ & Period End
# DescHption
Date

o01l-A COMNDEMSER 9¢30/07
UNITS &, 8, 9

001-A COMDENSER gf31/07
UNITS &, 8, 9

o01-A COMNDEMSER 73107
UNITS &, 2, 9

001-A CONDEMSER &/30/07
UNITS 6, 8, 9

00i-A COMDEMSER 5¢31/07
UNITS &, 8, 9

0o01-T Toxicity ance 12¢21/10
during life of
perrmit

004-A INTERMNALY HOT 9430407
WELL SUMP

004-4 INTERNALY HOT 2431407
WELL SUMP

00d4-4 INTERMALY HOT Fi3Li07

WELL SUMP

DMR Due

Date

10/31/07

2/ 30/07

2/31/07

73107

& 30/07

1731711

10/31/07

9/30/07

31,07

Status

Ready for
Crata Entry

MetDMR,
Walidation
Errors

MetDMR.
Walidatad

Submission
Errors

Completed

Signed &
Submitted

Partially
Completed

MetDMR.
Walidatad

Completed

FiLSi07F

£f12/07
Ef15/07
£f10/07

11/1/07

9/22/07

8/30/07

efresh Permit Data | & Print Friendly Yiew | /2 Refine Search | @ New Search

Include in Include in
Batch Batch COR
Submit Download

[ Check &1 [ Check &l |

[ Clear Al [ Clear &l |

O
Ll
O
|
O O
O







Other NetDMR Functions

=\ Permlt Administrator Tasks

0y "Managmg Access Reqguests
— Refreshing DMR Data

* Importing DMRs



Permit Administrator Tasks

" S8 * Managing Access Requests
% =Approve/Deny requests to permit
B Information

.~ « Refreshing DMR Data

— Updates the limit information for the DMR
templates when changes are made by
LDEQ




Managing Access

* Approve/Deny access requests for all roles
except signatory

— Signatories must complete subscriber agreement for
approval by regulatory authority (LDEQ)

« Pending access requests can be found on the
home page or using the manage access link

uisiana

N erD_ILfI'R

Permits Check Results

Search Import DMRs View Download
Users

anag
ccess Requests ‘ All DMRs & CORs ‘ Perform Import ‘ Permits Blank DMR Form
Users

= Manage Access Requests

Pending Access Requests - External

Cne itern found
Name User Name Facility Permit I Reguested Access Rights Reguest Date Approve Deny Comment View Details

Ashley Viator lanetdmrtest LAG7STEST LAG7STEST Signatory 02/10/10

Pending Access Requests - Internal

No results.



Managing Access

. = External requests are on behalf of
¥ employees affiliated with your agency
* View, Edit, Signatory
« Data Providers (Consultants or Labs)
* Internal requests are from the
regulatory authority for viewing partial
DMRs

* Troubleshooting




Managing Access

e Click on Manage Access Requests, or scroll
to the bottom of the home page

=:You can view more details about a user by
clicking the icon at the far right

— For someone requesting access as signatory,
the approve/deny boxes will be grayed out

— You can sort by column headers with hyperlinks

Pending Access Requests - External

Fermitz 1 through 2 of 2

Hame User Name Facility Permit I Reguested Access Rights Reguest Date Approve Deny Comment View Detai
Ashley Viator lzanetdmrtest LAG7STEST LAG7STEST Signatory 03/10/10 &
LaNetDMR DataProvider lanetdmrdp@gmail.com LAGTSTEST LAGFSTEST Edit 0z/11/10 I:‘ I:‘ &

Pending Access Requests - Internal

Mo results.

Submit ][ Cancel




Approving Access Requests

* To approve an access request, click the
Approve checkbox, then click Submit

. Click Submit again on the next page to
confirm

.............................................................................................

_____________________________________________________________________________________________

Pending Access Requests - External

Name User Name Facility Permit ID Reguested Access Reguest Approve Deny Comment
Rights Date

LaMetDMR lanetdmrdp@gmail.com LAGZ7STEST LAG7STEST Edit 03f11/10 |:|

DataProvider

Submit ][ Cancel

Pending Access Requests - Internal

Mo results.

Cancel



---------------------------------------------------------------------------------------------

Pending Access Requesis - External

Name User Name Facility Permit I Reguested Access Rights Reguest Date Approve Deny Comment View De
LaMetDMR. DataProvider lanetdmrdp@gmail.com LAGZ7STEST LAG7STEST Edit 03/11/10 &

Pending Access Requests - Internal

Mo results.



Denying Access Requests

: If someone reguests the wrong role,
- you may deny their access request

 When you deny a request, you must
Include a comment

sa mea lity mit ID Reguested aguest Approve De Comme
Access Rights D
anetdmrdp@gmail.com WVILLE LA Edit [v]

Submit ” Cancel




F. 2. Refreshing DMR Data

S, * Sometimes, permittees find errors in
' their permit limitation coding
: —Wrong units of measurement: ug/l was

coded instead of mg/l, resulting Iin false
soft errors

 When LDEQ updates the information
In the EPA national database, it must
be refreshed in NetDMR before the
change is reflected

* Only Permit Administrators can
perform this task




Refreshing DMR Data

 Refresh is done from the Search
Results Screen

Al
$ -~
@l View All | # Sign & Submit Checked DMRs | 5 Download Checked CORs @ Refresh DMR Data | al Refine Search | A New Search
A DMR/COR Search Results

DMRs 1 through 10 of 234 41, 2, 3 b b#

Next Step(s) PermitID Facility Permitted Discharge Discharge Monitoring DMR Due Status COR Include in Include in
Faatura # Description Period End Date eceived Batch Submit Batch COR
Lz ® Check All | Dewnload
Checl &ll
LAGTSTEST LAGTSTEST 002 002-3  Treate d Sanitary 06/20/10 07 /28/10 Rea dy
Wastewater Less for
Than 5000 GPD Data
EEEEEE
[edir maan sl

Search All DMRs/CORS

— If you want to refresh all DMRs, click
Search with no other search criteria

— If you want to refresh only certain DMRs,
select the appropriate filtering criteria



Refreshing DMR Data

Clicking this link will bring you to a list of past,
current, and future DMRs

Click View All if you have multiple pages of
DMRs
Click Check All, then Submit

2 Refresh DMR Data

Click any underlined column title to sort the table rows in ascending or descending order by the informaticn in that column. If you click View All or View Partial,
the table will be displayed with the default sort order applied and any selected check boxes will be reset to unselected.

B view al

rge Discharge Description Monitoring DMR Due  Status Include in DMR
Feature # Period End Date Refresh

—== Check All
Clear &ll

LAODD3280 AIR PRODUCTS AND ooi 0o1-A SANITARY,OSMOSIS, BLOWDOWN.ETC 0L1/31/10 02/15/10 Ready for D
CHEMICALS, INC. - Data
NEW ORLEANS Entry
LADOD3Z280 AIR PRODUCTS AND oo1 o01-A SANITARY,OSMOSIS, BELOWDOWN,ETC | 02/28/10 02/15/10 Ready for I:‘
CHEMICALS, INC. - Dzta
NEW ORLEANS Entry
LADOD3Z280 AIR PRODUCTS AND oo1i o01-A SANITARY,OSMOSIS, BLOWDOWN,ETC 03/31/10 04/15/10 Ready for I:‘
CHEMICALS, INC. - Data
NEW ORLEANS Entry
LADOO3280 AIR PRODUCTS AND ooz o0z2-A COVERFLOW FROM WW SUMP 01/31/10 02/15/10 Ready for D
CHEMICALS, INC. - Data
NEW ORLEANS Entry
LADOO3280 AIR PRODUCTS AND ooz o0z-A OVERFLOW FROM WW SUMP 0z/28/10 03/15/10 Ready for D
CHEMICALS, INC. - Data
NEW ORLEANS Entry

LAODO3280 AIR PRODUCTS AND ooz Qoz-A OVERFLOW FROM WW SUMP 03/31/10 04/15/10 Ready for D
CHEMICALS, INC. - Dzata
NEW ORLEANS Entry



Refreshing DMR Data

»_* You will receive the following
¥ confirmation message

The update will run through an overnight
process and should be reflected the next
day

---------------------------------------------------------------------------------------------

: ‘J Your requests to refresh DMR requirements for the selected rows have been
' submitted.

al View all | - 5|gn & Submit Checked DMRs | 5 Download Checked CORs | D Refresh DMR Data | al Refine Search | Q

A DMR/COR Search Results
DMRs 1 through 10 of 199 ¥ 41,2, 3, 2 ek

Next Step(s) PermitID Facility Permll:l:ed Discharge Discharge Monitoring DMR Due Status COR Include in
Feature # Descri iption Period End Date Received Batch Submil

Date Date Check All

Clear &ll

LAGS3TEST LAGS3TEST OO1A O01A-Y Schedule A 12/31/10  01/28/11 Ready
(Annual for

Sampling) Cata

Entr

ry



H. Importing DMRs

* Import the data for one or more DMRs by
uploading an text file

Comma Separated Value (CSV) format
— Header row

— Separate line for each parameter

* Must still use the NetDMR web form to:

— Acknowledge soft errors

— add DMR level information
(comments/attachments)

— Sign a completed DMR



Importing DMRSs

"S5 Import Validation
¥ W& -.Eachfile can only contain data for one
permit number

— Errors in one row do not prevent other
rows from being processed

* For more information, please contact
us
— Detailed documentation on csv file format
— Sample Excel Files available




Search Import DMRs Download

&l DMRs 8 CORs Perform Import Blank DME Form
Check Results

= Import DMRs

Use this page to import a file of DMR data. Note that the file may only contain data for one permit (although it may covel
“ou rmay include in the file both new DMR data and corrections to in-process or previously subrnitted DMRs, The file rnay
file, please consult the Help system. Fields marked with * are required.

Permit ID: * Select One |w

Import File: * (File of DMR data, not
attachmeants]

File Type: * Zin:| v

Data Replacement Strategy:* | Append Only w

Description: *

[ Subrmit Irnport File ] [ Cancel ]




LOUISIANA DEPARTMENT OF ENVIRONMENTAL QUALITY

«FOR ALL YOUR ENVIRONMENTS




Contact Information

W TS\ Kelly Petersen  225-219-3683
2 kelly.petersen@la.gov

' Christine Mayeux 225-219-3652
christine.mayeux@|Ia.gov

Kathryn Huddle 225-219-3665
kathryn.huddle@la.gov

* Ashley Viator 225-219-3689
ashley.viator@la.gov
« Jinghua Wel 225-219-3673

jinghua.wei@la.gov
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